ATTENDANCE POLICY AND GUIDELINES

The Academic Institute, Inc. 2010-2011

All student absences will be classified as excused or unexcused.

Absences for the following reasons will be excused if there is timely verification (within 2 school days upon return) of such reasons provided to the school:

1. Illness or medical emergency.

2. Family emergencies

3. Observances of established special days of a religious calendar.

4. Pre-arranged medical and dental appointments.

5. Absences which according to the discretion of the executive director, or her designee, after consulting with the parent, guardian, or adult student, may be deemed appropriate but not covered in the above-stated instances.

A student who is absent from school without excuse shall be considered for removal of class provided the actions required by WAC 180-40-235(I), 180-40-254(3), 180-40-260(3) and 180-40-275(3) have been taken.

THE BECCA BILL: WASHINGTON STATE TRUANCY LAW

The main office and executive director will ensure that TAI complies with the state truancy law, RCW 28A 225. The law requires parents to cause their student(s) to attend school regularly and to provide valid justification to the school when their student(s) is absent. TAI will notify parents/guardians of unexcused absences. Students may be subject to loss of credit due to continued unexcused absences. Accommodations such as a schedule change will also be considered.

10 ABSENCES IN A CLASS

Students with 10 or more absences in a class (excused and unexcused) will be automatically withdrawn from the class. Absences due to religious holidays do not count toward the 10 days. All other absences (excused plus unexcused) count toward the 10 day limit. If a student is withdrawn from a class due to 10 absences, they will need to meet with the executive director to re-enroll in the class with a different credit plan assigned.

STUDENT RESPONSIBILITIES

1. Returning to school after an absence: Submit a written note to the main office with the dates and reason for the absence within two (2) school days. The note must include the reason for the absence. If the student does not submit a note to excuse the absence within 2 school days, the absence(s) become unexcused.

2. Make up work: The make up work must be turned in within one week following the absence.

3. Pre Arranged Absences: All absences related to non-school activities must be prearranged. The prearranged absence form can be obtained from the main office. The form requires signatures from the executive director, teachers and parent/guardian.

4. Family Vacations During School Sessions: Family vacations must be prearranged. The prearranged absence form must be completed and turned in 5 school days prior to the absence. Failure to follow procedure will result in an unexcused absence.

TARDY POLICY

The Academic Institute has high expectations for student academic achievement. Students need to be in class and ready to learn. The following are consequences for tardiness:


- 3 tardies in a semester = 1 unexcused absence.

** This attendance policy is based off the Bellevue School District attendance policy.

