STUDENT  HANDBOOK  2010-2011
The Academic Institute, Inc.
jennifer@academicinstitute.com.......425-401-6844
___ 1. Punctuality for class is vital. If I arrive late for my first class of the day, I will stay after school to make up missed time and work. 
___ 2. Water is provided…please bring a water bottle. Cups are not provided.
___ 3. I will bring my textbooks to class daily. I will bring paper, pens, my thumb drive, calculator, and binder with credit plans to class each day. If I forget my thumb drive, my parents will be charged for one.
___ 4. I will abide by TAI’s zero tolerance for harassment of any kind on campus.

___ 5. I accept that no inappropriate language or conversation is allowed in the classroom. A list of examples is available upon request.

___ 6. I accept that this is a tobacco free, drug free, weapon free campus.

___ 7. Technology standards: 
· I agree to use a USB storage device for all of my papers. If I forget it, my parents will be charged for one.
· As a math student, I will bring my calculator daily (TI-83 Plus) 
· I will NOT use the computer in the reception area.

· I will use my lap top or the computer in my classroom

___ 8. No iPods, other music devices, or cell phones may be seen or heard. I will keep these out of sight and silent or they will be confiscated. TAI will not lock them up to keep them safe.  A parent must come to school to retrieve them.

___ 9. Lunch is 12:15 – 1 pm. If I arrive after 1 pm, I accept I will be suspended. I may return to school when Sherrill has received a call from a medical facility about the results of my drug test.                                           
___ 10. I have agreed to abide by and signed the Plagiarism Policy.

___ 11. I agree to and have signed the late work policy.

___ 12. I will keep my credit plans in my binder and update them with grade from each of my teachers monthly.

___ 13. Attendance – required Classes are held Mondays, Tuesdays, and Thursdays. 

· Wednesday school …required
· 11:30 – 1 pm Extra help is available during this time…optional
· 1 – 3 pm Professor Reggie Seminar, Current Events or Contemporary Issues (.25 credit per semester), Museum Visits ( Art Credit .25 credit per semester), and Career Exploration.
Friday school……encouraged…a volunteer credit or work credit
At TAI, it is our mission to prepare students for success in college and in life by helping them cultivate:

· A sense of capability    -Determination  -Resilience  -Self-advocacy
· The scholarly skills for academic success and the love of learning
· As the staff of TAI, we are all committed to inspiring and motivating you to have a successful learning year. Your signature below signifies acceptance of these policies and a willingness to attend Wednesday school as needed.

I have read and agree to the following pages…PLAGIARISM POLICY

                                                                  LATE WORK POLICY

                                                       WEDNESDAY/FRIDAY SCHOOL

           I agree to the above standards.
Student Printed Name ______________________       Parent Printed Name_________________
Student Signature _______________________          Parent Signature____________________

DATE_____________                                               DATE________                                        
PLAGIARISM POLICY
Students,

Plagiarism, the act of copying or borrowing heavily from another’s writing, is an issue of concern at The Academic Institute, Inc. Due to the ease of copying text and indeed, entire papers from the Internet, plagiarism seems to be on the rise throughout the country. Although this is an easy and perhaps tempting way to complete your coursework, you need to know that it is not acceptable. Plagiarism will not be tolerated in any instance at The Academic Institute, Inc.

We feel that high school is the proper place to begin a discussion of the seriousness of this issue. By the time you reach college, it is imperative that you have a full understanding of what defines plagiarism and how to avoid it. In college, this is considered among the worst of academic offenses. Most colleges and universities maintain a “zero tolerance” policy, with punishments that often include expulsion from school, with the first offense.

This may occur when:
· Copying published text

· Copying text changing a few words   

· Using statistics or facts from another source

· Copying work of other students

· Paying for work from others and substituting it as your own

If it is determined that a student is guilty of plagiarizing, TAI will take the following steps:

1. The student will be required to rewrite the exercise (essay, paper, etc) in Wednesday school, both the initial outline and the essay. The offending exercise will be given a double F grade and averaged into the total grades for the term.

2. Any subsequent offense will be dealt with, as administration deems appropriate. This could include an expulsion for the remaining quarter, an F in the class, and maintaining enrollment in the school while waiting to return the following quarter. During time of school expulsion, community service will most likely be required. 

Good communication on this topic will be essential for everyone’s success so please:
· Let us know if you are having difficulty finding your own expression for the topic. We are here to help you learn how to synthesize and articulate your ideas.

· Tell your instructor if you are tempted to plagiarize because of being behind in your work. Changes can be made.

· Ask if you have any questions about how to use a text without plagiarizing

                           WEDNESDAY AND FRIDAY SCHOOL POLICY

          In order for a student to be released from Wednesday or Friday school, the student and parent must meet with Sherrill. Otherwise attendance is expected.

********Wednesday school begins this Fall on SEPTEMBER 29
Snow Policy and Inclement Weather

Here is what you need to know about delays and closures in the event of snow:

We follow the Bellevue School District’s delays and closures. If the district is starting classes an hour late, we begin at 9:15. If they are two hours late, we begin at 10:15. If all classes are cancelled, ours are as well.

To find out if the Bellevue School District is delaying the start of classes or canceling them altogether, you can use the following resources:


Public Schools Emergency Communications System                            24 hour new line

http://www.schoolreport.org                                                            425-456-4111

BSD Transportation Department Emergency Closure 


Information


http://www.bsd405.org/EmergencyClosureInformation
1. Please email us as soon as you know your son or daughter will be absent at sherrill@academicinstitute.com or call Sherrill at 425-401-6844.  Homework assigned this day is due immediately upon return.
2. Whether Sherrill is at the Tucson office or the Bellevue office, she answers the phone at 425-401-6844.
3. Parents are asked to provide a note or email regarding pre-arranged absences so teachers may gather and assign homework.
4. Frequent progress meetings ensure success. Please email Sherrill or call 425-401-6844  to schedule a progress meeting for students, teachers, parents, and Sherrill. Feel comfortable scheduling these monthly or alternate months.
5. If your son or daughter drops behind, let’s meet.
6. If you want TAI to report homework status daily, let us know. If we report homework status and the student earns less than 100% (homework is graded on attempts rather than mastery), we will expect your support in having your son or daughter stay after school to make up their missed work. It is just too overwhelming to get behind.
Thank you,

TAI staff

